                    (
CTCN Technical Assistance
Request Submission Form
)
Guidelines:
· This Request Submission Form should be completed by the organisation requesting technical assistance from the Climate Technology Centre & Network (CTCN) for the Adaptation Fund Climate Innovation Accelerator (AFCIA ) phase II. 
· The Form can be submitted as a Word file containing a digital signature or as a signed and scanned PDF file in combination with an un-signed Word file    
· Multi country requests are eligible. 

	Requesting country or countries:
	

	Request title:
	Please reflect the objective of the technical assistance in the title (maximum 200 characters).

	Request Applicant:
	Please add name of organisation, contact person, position, email and address of the organisation requesting assistance from the CTCN.

	Applicant type 
	[bookmark: Check2]|_| Governmental institution           
[bookmark: Check2_Copy_1]|_| NGO             
[bookmark: Check2_Copy_2]|_| University / Center of research 
[bookmark: Check2_Copy_3]|_| Private Sector        
[bookmark: Check2_Copy_4]|_| Other : please specify





	Is my request for one of the following countries? Projects in all countries of the LAC region are eligible. However, those taking place in Least Developed Countries and Small Island Developing States will be prioritized (multi country requests are eligible).
More than one box can be ticked. 

	[bookmark: Check2_Copy_5]|_| Antigua and Barbuda
[bookmark: Check2_Copy_6]|_| Bahamas
|_| Barbados
[bookmark: Check2_Copy_7]|_| Belize 
[bookmark: Check2_Copy_8]|_| Cuba 
[bookmark: Check2_Copy_9]|_| Dominica 
[bookmark: Check2_Copy_10]|_| Dominican Republic 
[bookmark: Check2_Copy_11]|_| Grenada 
|_| Guyana 
[bookmark: Check2_Copy_12]|_| Haiti
[bookmark: Check2_Copy_13]|_| Jamaica
[bookmark: Check2_Copy_14]|_| Saint Kitts and Nevis 
[bookmark: Check2_Copy_15]|_| Saint Lucia 
|_| Saint Vincent and the Grenadines
[bookmark: Check2_Copy_16]|_| Suriname 
|_| Trinidad and Tobago
|_| None of the above




	Climate Adaptation Hazard:
More than one box can be ticked.

	[bookmark: Check2_Copy_17]|_| Drought and water security
[bookmark: Check2_Copy_18]|_| Erratic rainfall
[bookmark: Check2_Copy_19]|_| Extreme cold
[bookmark: Check2_Copy_20]|_| Increasing temperatures / heatwaves
[bookmark: Check2_Copy_21]|_| Floods
[bookmark: Check2_Copy_22]|_| Glacial retreat
[bookmark: Check2_Copy_23]|_| Landslides
[bookmark: Check2_Copy_24]|_| Sea level rise
[bookmark: Check2_Copy_25]|_| Coastal erosion
[bookmark: Check2_Copy_26]|_| Storms and cyclones



	Climate Adaptation Sector:
More than one box can be ticked.

	[bookmark: Check2_Copy_27]|_| Nature-based solutions 
[bookmark: Check2_Copy_28]|_| Urban Adaptation
[bookmark: Check2_Copy_29]|_| Water management
[bookmark: Check2_Copy_30]|_| Food security
[bookmark: Check2_Copy_31]|_| Disaster risk management or Early warning System 
[bookmark: Check2_Copy_32]|_| Innovative Finance 
[bookmark: Check2_Copy_33]|_| Marine, Fisheries and oceans
[bookmark: Check2_Copy_34]|_| Forest and land use




	Climate Adaptation rationale - Problem statement related to climate change (up to one page):

	This section should answer the question “what is the problem? What is the climate hazard covered by the request? What climate adaptation sector is considered?  Please summarize the problem related to climate change and/or the negative impacts of climate change in the country that the request aims to address. 



















	Past and on-going efforts to address the problem (up to one page):

	This section should answer the question “what has been done or is currently being done to address the problem?” Please describe past and on-going processes, projects or initiatives implemented in the country or region to tackle the climate problem as described above. 













	 Innovation proposed (up to one page):

	This section should answer the question “What innovation is proposed to tackle the identified climate hazard? Is it a software? Is it a hardware?  Is it a practice? 
Only one box can be ticked.
[bookmark: Check2_Copy_35]|_| Incremental : My innovation is low cost, low risk, highly spread across more emergent economies, it is mature and has demonstrated its impact, but has not been deployed in the host country (      
[bookmark: Check2_Copy_36]|_| Disruptive : My innovation is completely new, never been tested anywhere, if it works it can have a huge impact          
[bookmark: Check2_Copy_37]|_| Radical : My innovation aims at doing better what is currently done using new tools such as AI 
[bookmark: Check2_Copy_38]|_| Systemic : My innovation expects to change the system entirely. 

Please explain briefly the reason why you believe your project corresponds more to this definition 






 






	Specific technology[footnoteRef:1] barriers (up to one page): [1:  “any equipment, techniques, practical knowledge and skills needed for reducing greenhouse gas emissions and adapting to climate change” (Special Report on Technology Transfer, IPCC, 2000)
] 


	This section should answer the questions “what are the technology barriers that hinder national efforts described above” and “how will the CTCN technical assistance complement these efforts?” Building upon the problem statement and taking into consideration the existing efforts described above, please describe the specific technology barriers encountered by the requesting applicant to identify, assess or deploy climate technology(ies) in an effort to address the problem statement. The described barriers should be within the scope of the requested CTCN technical assistance (described in the section below). 
This section is not scored but should help in understanding why is this innovation innovative, transformative and scalable, which are scoring criteria. 












	Technical assistance requested (up to one page):

	Based on the problem statement, past/on-going efforts and technology barriers, please describe the requested technical assistance. The technical assistance should clearly contribute to mitigation or adaptation to climate change as described in the problem statement and contribute to overcoming the specific technology barriers. Please explore the CTCN website and WIPO Green Technology Database for more information on climate technology options.

Within a clearly defined scope, the description of technical assistance should be structured into the following: 
· Overall objective
· Anticipated groups of activities to be performed by the technical assistance 
· Anticipated products to be delivered by the technical assistance.  

Please note that the CTCN facilitates technical assistance and is not a project financing mechanism.


































	Geographical scope:

	[bookmark: Check2_Copy_39]|_| Community level           
[bookmark: Check2_Copy_40]|_| Sub-national             
[bookmark: Check2_Copy_41]|_| National               
[bookmark: Check2_Copy_42]|_| Multi-country
If the request is at a sub-national or multi-country level, please describe specific geographical areas (provinces, states, countries, regions, etc.).




	Expected timeframe:

	Please indicate the expected duration period for the requested technical assistance. Please note CTCN technical assistance usually has a duration of 15 months but can vary depending on the scope of activities.




	Please explain why your innovation is transformative  (up to one page):

	Does your project address a root cause of climate vulnerability in the host country? Does it manage the symptoms of a known hazard? Will your project change the behaviors, practices, or decisions of key actors — farmers, planners, investors, policymakers — in a lasting way? Will it shift incentive structures or create new market dynamics that continue to drive adoption after the project ends? Does your innovation reach groups that are currently excluded from existing climate services or financial products such as women, youth, smallholders, informal settlements, remote communities? Do you think that your innovation could change the way the beneficiaries of the project will react to climate scenarios within 10-20 years? Would you consider that this change will be significant? 








	Please explain why your innovation is replicable and scalable (up to one page):

	If the pilot succeeds, could the solution be progressively expanded to other regions, districts, or communities within your country, beyond the initial pilot site? Is the challenge your innovation addresses widespread across the country, (or is it geographically or sectoral specific)?








	Estimated budget  (up to one page):

		Estimated budget 
	USD

	Estimated budget for procurement – purchase of the equipment  (max 20% of the total budget) 
	

	Estimated budget for capacity building and training
	

	Estimated budget for project 
	


.




	Anticipated gender and other co-benefits from the technical assistance:

	Please describe the activities with gender linkages as well as the anticipated gender and other co-benefits (e.g. biodiversity, economic, social, cultural, etc.) that are likely to be generated as a result of the technical assistance.   Please note that gender mainstreaming activities are key to the AFCIA project and is considered as a scoring criteria. 

For more information you can find guidelines on the CTCN’s website here:
https://www.ctc-n.org/technologies/ctcn-gender-mainstreaming-tool-response-plan-development

Further reading on gender can be found on the CTCN website here:
https://www.ctc-n.org/technology-sectors/gender​











	Anticipated follow-up activities after this technical assistance are completed: 

	Please describe the expected future use of the outputs and deliveries produced by this technical assistance, after the CTCN implementation is completed. For example, what organizations or stakeholders will use the outputs of the technical assistance after it is completed, for what purpose, at what scale and scope the outputs and deliveries will be applied, when and what will be the next steps undertaken, what options exist to scale up the results, what funding could be leveraged, etc















	Financial sustainability rationale (up to one page):

	This section should answer the question : what will happen once the Technical Assistance ends? Do you have a post implementation business model in mind? Have you identified who would finance the next phase? Are there donors, development finance institutions, or regional funds that have publicly expressed interest in this sector or type of innovation? Have you already initiated dialogue with any of these potential follow-on funders, or do you have a concrete plan to do so during the TA phase itself? (max one page) 











	Key stakeholders : mapping the national and international ecosystems: who are the actors working on the sector that your project aims to address, including governmental entities, financial institutions, other initiatives, NGOs, private companies. 

	Please list the stakeholders who will be involved in the implementation of the requested CTCN technical assistance and describe their role during the implementation (for example, government agencies and ministries, academic institutions and universities, private sector, community organizations, civil society, etc.). 

	Stakeholders
	Role to support the implementation of the technical assistance

	National Designated Entity
(Government) 
	Mandatory, the NDE is the focal point of the CTCN and will need to endorse this project idea at some point. 

	Adaptation Fund Focal Point 
	Mandatory. The AF Designated Authority is the Adaptation FundMandatory, the NDE is the focal point of the CTCN and will need to endorse this project idea at some point.#x2019;s national focal point and must endorse this project.

	CTCN
	Mandatory, the CTCN will provide the funding. 

	Request proponent 
	Mandatory, requests support but does not receive the funding. The Request proponent benefits from the results of the Technical Assistance). 

	Financial Entities 
	Recommended as this will ensure the financial sustainability 

	Universities if any 
	

	NGOs if any  
	

	Please add as many rows as needed to map the actors already working on this sector and innovation 
	



	Alignment with national priorities (up to 2000 characters including spaces):

	Please describe how the technical assistance is consistent with national climate priorities such as:   Nationally Determined Contribution, national development plans, poverty reduction plans, technology needs assessments (incl. whether this request refers to any technologies prioritized within Technology Action Plans), Long-term Low Emission Development Strategies, National Adaptation Plans, GCF Country Programme, sectorial strategies and plans, etc.

	Reference document (please include date of document)
	Extract (please include chapter, page number, etc.).

	Nationally Determined Contribution (NDC)
	Direct alignment and contribution to NDC implementation is required for all CTCN technical assistances. Please include a direct reference to the INDC/NDC document (chapter, page number, etc.).

	Technology Needs Assessment and Technology Action Plan
	

	National Adaptation Plans
	

	GCF Country Programme
	

	Long-term Low Emission Development Strategies
	

	Add others here as relevant 
	







	National System of Innovation  (up to one page):

	Actors:
· Does your project involve or strengthen national institutions working on climate technology — universities, research centers, government agencies, or private sector actors?
· Will local technicians, officials, or entrepreneurs gain skills and capacities that remain in the country after the project ends?
· Will your project build a strong education system?
Institutional context:
· Does your project contribute to creating or improving the policy, regulatory, or standards environment that would allow this technology to be adopted more broadly (e.g., enabling legislation, certification frameworks, technical standards)?
· Support the uptake of a technology by creating the enabling environment for the private sector (rules, standards, certifications, audit systems, business models?) 
Linkages:
· Does your project connect to existing innovation hubs, incubators, accelerators, or technology transfer networks in the country or region?
· Support the creation or empower geographical innovation clusters, incubators, accelerators?
Will the knowledge, tools, methodologies, or data generated by your project remain accessible to national actors and usable beyond the project period?
































	Impact Expected   (up to one page):

	Please kindly describe the expected impact. 
Would your project affect people directly? 
How many persons would it affect directly if implemented? Or how many lives could it protect? Or how many families could benefit from a higher income while facing less climate risks? 
[bookmark: Check2_Copy_43]|_| From 0-50 
[bookmark: Check2_Copy_44]|_| From 50-250
[bookmark: Check2_Copy_45]|_| From 250-500              
[bookmark: Check2_Copy_46]|_| From 500-5,000
[bookmark: Check2_Copy_47]|_| More than 5,000

Would it impact the disaster risks and EWS of the country? 
[bookmark: Check2_Copy_48]|_| Yes
[bookmark: Check2_Copy_49]|_| No

Would it have impacted the economic resilience of the targeted community by increasing their income?
[bookmark: Check2_Copy_50]|_| Yes
[bookmark: Check2_Copy_51]|_| No
 
Would it restore, protect or rehabilitate natural assets? 
[bookmark: Check2_Copy_52]|_| Yes
[bookmark: Check2_Copy_53]|_| No

Would it produce, develop, improve or strengthened assets? 
[bookmark: Check2_Copy_54]|_| Yes
[bookmark: Check2_Copy_55]|_| No

Other : please precise: 





	Background documents and other information relevant for the request:

	· Please list all relevant documents that will help the CTCN analyse the context of the request and national priorities. Please note that all documents listed/provided should be mentioned in this request in the relevant section(s), and that their linkages with the request should be clearly indicated. For each document, please provide web-links (if available) or attach to the submission form. Please add any other relevant information as required. 
· Please indicate if this request has been developed with the support of the CTCN Request Incubator.



	Linkages, partnerships, cooperation with any other entities: 
Collaboration is encouraged to facilitate access to environmentally sound technologies that address climate change and its effects, and ensure their replication, systemic change and sustainability. 

Please indicate whether any discussion has been held so far with the NDE (CTCN focal point) and or the  AF Focal point. 

[bookmark: Check2_Copy_56]|_|  Initial engagement: discussion have been engaged in the design of this request, but no endorsement has been provided yet. 

[bookmark: Check2_Copy_57]|_|  Advanced engagement (preferred): The NDE and or AF FP have been involved in the design, they approve the request and endorse it. 

NDE name:                                                AF FP Name & Entity
Date:                                                          Date: 
Signature:                                                 Signature

Please indicate whether any discussion has been held so far with other potential partners: 


	[bookmark: Check2_Copy_58]|_|  Initial engagement: discussion have been engaged in the design of this request but no agreement have been reached so far. Please list the name of the possible partners: 

[bookmark: Check2_Copy_59]|_|  Advanced engagement (preferred): Some entities have been involved in the design of this request and is a co-signer of this request.  

Entity 
 Name:      
Role:                                           
Date:                                                          
Signature:                                                 

	



	 Monitoring and impact of the assistance:

	In alignment with the Adaptation Fund Evaluation requirements, UNEP’s Evaluation Policy, and the CTCN mandate, a monitoring and evaluation (M&E) and Adaptation Fund Results Tracker template will be shared with the selected grantees. These documents will be updated at the start of the project to define the baseline and the target at completion, at mid-term and at closure. A Gender Assessment and Action Plan will also be requested at the start of the project at mid-term and at closure. 


I understand that, after the completion of the requested assistance, I shall support CTCN efforts to measure the success and effects of the support provided, including its short, medium and long-term impacts in the country.










	Signature:

	
Entity 
Name:
Job position: 
	

	Date:
	

	Signature:
	





THE COMPLETED FORM SHALL BE SENT TO THE CTCN@UNEP.ORG 
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