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I. Provisional agenda
1. Opening of the meeting.
2. Welcoming the CTCN Director.
3. Organizational matters: 
3.1 Adoption of the agenda.
3.2 Minutes of second meeting.
3.3 Organization of the work of the meeting. 

4. Readout of CTCN activities at COP19.
5. Feedback from the 8th TEC meeting, Bonn 5-7 March 2014.
6. Update by UNEP on its activities to support the full operationalisation of CTCN.

6.1 Support and training of NDEs.
6.1.1 Regional training.
6.1.2 Guidance for NDEs in Annex-I parties.
6.2 Requests for CTCN support received from NDEs.
6.3 Formation of the Network.
6.3.1 Current list of institutions who expressed interest.
6.3.2 Adjustment to the “Criteria for establishing the network”.
6.4 Knowledge Management System.

7. Strategic issues and mandated deliverables for SB40 and COP20:
7.1 GEF support to the CTCN.
7.2 Joint annual reports of the TEC and the CTCN for 2013 and 2014.

8. Outreach and communications
9. Other matters: 

9.1 Transition of Chair and Vice-Chair.
9.2 Date and venue of the next meeting. 
9.3 Other matters. 

10. Closure of the meeting.
II. Annotations to the provisional agenda

1. Opening of the meeting

The Third meeting of the Advisory Board will be opened by the Chair of the Advisory Board on Wednesday, March 19th 2014. 

2.  Welcoming the CTCN Director

The Chair will welcome Jukka Uosukainen as the CTCN Director.

Article 9(c)(iii) in Annex VII of decision 2/CP.17 (Terms of Reference of the CTCN Advisory Board) states that the "Advisory Board of the CTCN will endorse the appointment of the director" of the CTCN.

The Advisory Board members confirmed their endorsement of Jukka Uosukainen as the CTCN Director by email following a formal request made on 27 December 2013 by Mark Radka, interim Director of the CTCN, following consultation with the Chair and Vice Chair of the Advisory Board, in accordance with Articles 45, 46, 47 and 48 of the CTCN Rules of Procedures. All voting members of the Advisory Board responded positively to this request for endorsement. 

Action: The Advisory Board is invited to take note of the endorsement of the CTCN Director, adopted outside of this official meeting. 


3. Organizational matters

3.1 Adoption of the agenda
The provisional agenda was prepared by the Chair in consultation with the Vice Chair and with the support of the Advisory Board (AB) Secretariat. It was circulated to members of the Advisory Board prior to the meeting.

Action: The Advisory Board is invited to adopt the agenda of the meeting.

	AB/2014/3/1
	Provisional agenda and annotations



3.2 Minutes of previous meeting.
The minutes from the second Advisory Board meeting were prepared by the Chair and Vice-Chair with support from the AB Secretariat and were circulated to Advisory Board members prior to the meeting. Any amendments or additional items for consideration are to be discussed prior to the adoption of the minutes.  

Action: The Advisory Board is invited to adopt the minutes of the second meeting.

	AB/2014/3/2
	Minutes from second Advisory Board meeting






3.3 Organization of the work of the meeting. 
A detailed schedule of the meeting was communicated to the Advisory Board members prior to the meeting. The meeting will be open to attendance of observers, both Parties and accredited observer organizations, except where otherwise decided by the Advisory Board (Decision 14/CP.18, annex II, paragraph 14).  Provision has been made to have the meeting webcast.

Action: The Advisory Board is invited to take note of the organization of the work of the meeting.


4.  Readout of CTCN activities at COP19
Background: The nineteenth sessions of the Conference of the Parties (COP) was held at the National Stadium in Warsaw, Poland from 11-22 November 2013.

Technology was one of the many issues addressed at COP19. The Chair and Vice-Chair will provide an overview of the key outcomes of the COP and the sessions of the subsidiary bodies on issues related to technology and the CTCN. The AB Secretariat will report on the outcome of the CTCN high level side event held at COP19 as well as the outcomes of CTCN bilateral meetings with key stakeholders. 

Action: The Advisory Board is invited to take note of the outcomes from COP19.

5. Report from the 8th TEC meeting, Bonn 5-7 March 2014
Background: The 8th meeting of the TEC was held on 5-7 March 2014 in Bonn, Germany.  

The new Chair and Vice Chair of the TEC will be invited to provide an overview of the main outcomes of the 8th meeting of the TEC particularly those relevant to the work of CTCN, and including the workshop held jointly with the Adaptation Committee on “Technologies for Adaptation”.

Action: The Advisory Board is invited to take note of the outcomes of the 8th meeting of the Technology Executive Committee.

6. Report by UNEP on its activities to support the full operationalization of CTCN
6.1	Support and training of NDEs
6.1.1	Regional training
The CTCN team has designed, in collaboration with the CTCN Consortium Partners, a training programme for NDEs to enable them to:

· Understand the CTCN functions and services including the process for responding to countries’ requests and the CTCN Knowledge Management System.

· Understand their roles and responsibilities as climate technology champions at the national level to foster (i) collaboration and strengthening networks and partnerships, (ii) information and knowledge sharing and capacity building, and (iii) developing, selecting and submitting countries’ requests to the CTCN.

· Receive training on:

· Stakeholder mapping, engagement and consultation.
· Building and nurturing networks at national level.
· Ensuring alignment between CTCN activities and national plans and policies.
· Developing and prioritizing requests.
· Monitoring and evaluating the support received from the CTCN and its impacts.

· Identify their priority needs to effectively play their roles and benefit from CTCN services that can best support countries in fostering climate technology transfer.

The AB Secretariat will provide an update on the NDEs training workshops already conducted and those being planned. 

6.1.2	Guidance for NDEs in Annex-I parties
Following the conclusion of the Regional Expert Dialogues, and bilateral communications with representatives from Annex I Parties, the AB Secretariat developed a short information note describing possible roles of Annex I NDEs. The information note should be considered a “work in progress” as it provides some initial thoughts and suggestions which countries might find helpful in defining the roles of their NDEs.

The information note describing the possible roles of Non-Annex I NDEs has also been revised following the Regional Expert Dialogues and the first set of NDEs training workshops.

Action: The Advisory Board is invited to take note of the information note for Annex I NDEs and of the revised information note for Non-Annex I NDEs.

	AB/2014/3/3
	Annex I National Designated Entities (NDEs) for the CTCN
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	Non-Annex I National Designated Entities (NDEs) for the CTCN



6.2	Requests for CTCN support received from NDEs.
At the second meeting of the Advisory Board, members approved the “Criteria for Prioritizing Requests from Countries”, which together with the Modalities and Procedures of the CTCN adopted by the COP at its 19th session, form the   core of the “NDE Manual”. The NDE Manual provides clarity on the scope of CTCN services and a clear overview of the request submission and management process, specifically focusing on the crucial role of National Designated Entities (NDEs) from non-Annex I countries and the responsibilities and tasks performed by the CTCN team.

At COP19, UNEP Executive Director announced that the CTCN was “open for business”.  Subsequently the CTCN interim director wrote to all NDEs and Climate Change Focal Points of Non-Annex 1 Parties to: i) inform them of the nomination of the CTCN Director, ii) invite them to submit requests to the CTCN, and iii) remind countries who haven’t done so to nominate their NDEs.


Information on how to nominate the NDE and how to request technical assistance has been placed on the CTCN website since 28 January 2014 at (http://www.unep.org/climatechange/ctcn/NDEs/WhatisaNDE/tabid/771793/language/en-US/Default.aspx).

The AB secretariat will provide an update on current requests submitted by NDEs to the CTCN.  

Action: The Advisory Board is invited to take note of the “NDE Manual” and of the requests received from NDEs so far. The Advisory Board is also invited to support the CTCN in reaching out to Parties who have not yet nominated their NDE, to encourage them to do so. 

	AB/2014/3/5
	NDE Manual




6.3	Formation of the Network
6.3.1	Current list of institutions who expressed interest
At the second meeting of the Advisory Board, members approved the “Guiding Principles and Criteria for Establishment of the Climate Technology Network”. Based on these approved Principles and Criteria, and building on the roles assigned by the COP to the Network, the CTCN team has developed an “Information note on the Climate Technology Network” which explains the application process to become a member, as well as the expectation and benefits of being part of such a Network.

Information on how to apply to become a member of the Network has also been placed on the CTCN website since 28 January 2014 at (http://www.unep.org/climatechange/ctcn/Network/Introduction/tabid/771790/language/en-US/Default.aspx). 

Since the “Information note on the Climate Technology Network” has been published, the CTCN team had been in contact with those institutions who expressed interest in joining the Network of the CTCN. The CTC has already received a number of applications from diverse groups of organizations. The AB secretariat will present an update of current membership to the Network. 

Action: The Advisory Board is invited to take note of the “Information note for the CTN” and “List of members and current status of the CTN”


	AB/2014/3/6
	List of members and current status of the CTN




6.3.2 Adjustment to “Criteria for establishing the network”
In the course of the Regional Expert Dialogues, many participants expressed concern over Criteria 5 which states that: “All CTN Members will need to […] Not have any pending judicial processes or past convictions for malpractice and /or fraud”.  

Private sector representatives in particular were concerned that in large organization for example – a certain division in a certain part of the world might have a “pending” judicial process or even a conviction for a negligible issue. 

Action: The CTCN Advisory Board is invited to consider whether this criterion should be adjusted to differentiate between pending judicial processes and an actual conviction. This may also include introducing a quantitative threshold to differentiate between past convictions for negligible malpractice and/or fraud.


6.4 Knowledge Management System
The Modalities and Procedures of the CTCN adopted by the COP at its 19th session recognize in section VII the need for the CTCN to promote information and knowledge sharing. 

In particular paragraph 8 states that: “The CTCN should disseminate its outputs and facilitate knowledge sharing through a well-functioning information platform that responds to the information and knowledge service requirements of its potential users, including NDEs, Parties and a wide range of technology actors, experts and stakeholders”;


The CTCN has been working with one of its consortium partners, the US National Renewable Energy Laboratory, to develop a Web Requirement Document to outline a plan for developing the CTCN Knowledge Management System (KMS) with aim of presenting a first version of the KMS at COP20. The AB Secretariat will present progress with developing the KMS.

Action: The Advisory Board is invited to take note of progress made in developing the CTCN Knowledge Management System.

7. Strategic issues and mandated deliverables for SB40 and COP20
7.1 GEF support to the CTCN
As an operating entity of the financial mechanism of the UNFCCC, the GEF was requested by the COP (decision 2/CP.17, para 140) to support the operationalization and activities of the CTCN. As part of its consultations with CTCN, the GEF held discussions with the Chair of the CTCN Advisory Board (2 June 2013), and with UNEP (10 June 2013) in the margins of the SB39 in Bonn, Germany. The GEF also attended the second meeting of the CTCN Advisory Board (9-11 September 2013) and had further discussion with the Chair of the CTCN Advisory Board (19 September 2013). UNEP and UNIDO discussed the matter with GEF colleagues in the margins of the November 2013 GEF Council meeting. At a meeting in China the GEF Chief Executive Officer and UNEP Executive Director also discussed the issue of GEF support to the CTCN (20 July 2013). 
Following these discussions, the GEF developed a proposal for supporting the CTCN, and described this in its report to COP19 entitled “GEF consultation with the Climate Technology Center and Network” dated 11 October 2013. 

COP19 noted the GEF report of its consultations with the CTCN, and invited the GEF to continue to consult with the CTCN, through its Advisory Board and UNEP as the host of the CTCN, and to report on the concrete results of the consultations at SBI 40 in June 2014. 

The GEF proposal was discussed on 14 January 2014 in a teleconference involving the GEF, the Chair of the CTCN Advisory Board, the UNFCCC secretariat, UNEP and UNIDO. UNEP explained that the option proposed by GEF, which involves a request-by-request appraisal and decision by GEF, caters insufficiently to the functional and operational requirements of the CTCN by UNFCCC parties, including the means of responding to developing country requests. That is, since the CTCN would need to respond to developing country requests in a flexible and timely manner, it is necessary to adopt a broader approach to funding, one that provides the CTCN with the mandate and resources to respond to multiple requests. 

Following the discussion, it was agreed that UNEP and UNIDO would propose alternative options through a paper entitled “Proposed areas for GEF support to the CTCN” which was submitted to the GEF on February 14th 2014. 

The CTCN Director and a representative from the GEF will report on progress with the ongoing discussions.

Action: The Advisory Board is invited to agree on submitting a formal proposal to the GEF to support the CTCN. 
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	Proposed areas for GEF support to the CTCN



7.2 Joint annual reports of the TEC and the CTCN for 2013 and 2014
The COP, by its decision 1/CP.16, paragraph 126, decided that the TEC and the CTCN shall report through the subsidiary bodies, on their respective activities and on the performance of their respective functions. 

The TEC-CTCN joint annual report was not approved by COP19, and members of the Advisory Board are invited to advise on how to work with the TEC to take forward the joint report for both 2013 and 2014. 

8. Outreach and communications

Following the conclusion of the Regional Expert Dialogues concluded in 2013, the CTCN team prepared a paper summarizing the key points raised from the five Regional Expert Dialogues. The CTCN is now conducting a training programme for NDEs and will continue to engage with a wide range of stakeholders to complete its work. The Chair and Vice-Chair would also engage in more outreach activities to work with the TEC to strengthen collaboration and synergy, and to engage in supporting the formation of the CTC Network. These would offer members of the Advisory Board the opportunity to engage in the activities of the CTCN and to work with bodies from both within and outside the convention. 


Action: The Advisory Board is invited to take note of the paper on the regional expert dialogues, and to consider opportunities for engaging with CTCN activities.

	AB/2014/3/8
	A Stakeholders Perspective on Opportunities and Challenges for Climate Technology Facilitation in Developing Countries: informing the Operation of the Climate Technology Centre & Network




9. Other matters 
9.1 Transition of Chair and Vice-Chair
The COP, by its Decision 14/CP.18, annex II, paragraph 11, decided that the Advisory Board shall elect annually a Chair and a Vice-Chair from among its Government representatives for a term of one year each, with one being from an Annex I Party and the other being from a non-Annex I Party. The positions of Chair and Vice-Chair shall alternate annually between a representative from an Annex I Party and a representative from a non-Annex I Party.
Action: The Advisory Board is invited to elect a new Chair and a new Vice-Chair.
9.2 Date and venue of the next meeting
The Advisory Board may wish to agree on the dates and venue of its next meeting.
9.3 Other matters
Any other matters arising during the meeting will be taken up under this item.

10. Closure of the meeting.
The Advisory Board will be invited to consider next steps and the process for finalizing the report of the meeting. 


III. Tentative timetable for the third meeting of the CTCN Advisory Board.


	Day 1 (19 March)

	14.00 – 14.30
	Registration  

	14.30 – 14.40
	Agenda item 1 – Opening of the meeting

	14.40 – 15.10
	Agenda item 2 – Endorsement of appointment of Director

	15.10 – 15.30
	Agenda item 3 – Organisational matters
3.1 Adoption of the agenda.
3.2 Minutes of second meeting.
3.3 Organization of the work of the meeting

	15.30 – 16.15
	Agenda item 4 – Report on CTCN at COP19 

	
	

	16.15 – 16.45
	Coffee break

	16.45 – 17.30
	Agenda item 5 – Report from the 8th TEC meeting, Bonn 5-7 March 2014.

	
	

	19.00 – 21.00
	Reception 

	

	Day 2 (20 March)

	09.30 – 11.00
	Agenda item 6 – Report by UNEP on its activities
6.1 Support and training of NDEs
6.1.1	Regional training
6.1.2	Guidance for NDEs in Annex-I parties

	11.00 – 11.30
	Coffee break

	
	

	11.30 – 13.00
	Agenda item 6 – Report by UNEP on its activities
6.2 Requests for CTCN support received from NDEs


	13.00 – 14.30
	Lunch

	
	

	14.30 – 17.00
	6.3 Formation of the Network
6.3.1 Current list of institutions who expressed interest
6.3.2 Adjustment to “Criteria for establishing the network”

	
	

	Day 3 (21 March)

	09.30 – 10.30
	Agenda item 6.4 Knowledge Management System

	10.30 – 11.30
	Agenda item 7 – Strategic issues + mandated deliverables for SB40/COP20
7.1	GEF support to the CTCN.

	11.30 – 12.00
	Coffee break

	12.00 – 13.00
	7.2	Joint annual reports of the TEC and the CTCN for 2013 and 2014.

	
	

	13.00 – 14.00
	Lunch

	
	

	14.00 – 14.30
	Agenda item 8 – Outreach and communications

	14.30 – 15.00
	Agenda item 9 – Other matters: 
9.1 Transition of Chair and Vice-Chair
9.2 Date and venue of the next meeting. 
9.3 Other matters. 

	15.00 
	Agenda item 10 – Closure of the meeting.
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