Guidelines for Filling the Request Submission Template for CTCN Assistance
NDE Training –Group Exercise
[bookmark: _GoBack]Sample 1
These guidelines provide an example on how the request template can be filled in, based on the brief request summary. In addition, it provides some insights and guidance on how to complete the request with the information missing, to ensure the request will be eligible to CTCN assistance and ready to submit.

COUNTRY:				APPLICANT/CONTACT:
				            Insert NDE contact information

TITLE: 
Development of a National energy programme to increase energy supply from renewable sources
Tips: The activity to be supported by the CTCN and its expected effects should be summarized in the request title.

GEOGRAPHICAL FOCUS: 	□  Sub-national       □  National     □  Regional     □  Global

SECTOR/THEME
{Select one or several relevant sectors}
Adaptation:   	□  Agriculture			Mitigation:	□  Energy
		□  Water						□  Industry
		□  Cities						□  Transport
		□  Health					□  Agriculture
		□  Disaster Reduction				□  Waste and Methane
		□  Coastal Region				□  Forestry

OBJECTIVES (list up to 3)
{Summary of main objectives of the request.
Include overall objective(s): long-term goal(s) the project will contribute to
Include specific objective(s): directly expected from the use of CTCN support}

Overall objective: Contribute to mitigate climate change by reducing greenhouse gas emissions from energy consumption.
Specific objective: 
- Increase the national energy supply capacity by 800 megawatts in country X
- Reach at least 50 per cent of energy supply capacity provided from renewable energy sources  

Tips: The overall objectives refer to the broader benefit that the CTCN will contribute to. The specific objectives refer to the direct effect expected from CTCN assistance.

BACKGROUND INFORMATION AND CONTEXT (up to 1 page)
{Background information on the existing conditions surrounding the request 
Main problems and difficulties the request aims to address
Brief description of any previous or ongoing related work being undertaken (nationally or regionally) and any bottlenecks or success stories encountered
If necessary, attach relevant documents}

In country X the installed power generation capacity is relatively high. However, growth rate in energy consumption is much higher than the gross domestic product growth rate of the country, which results in a need for it to increase overall investment in energy supply. Country X’s energy sector contributes more than 70 per cent of the country’s total greenhouse gas (GHG) emissions. The country suffers from air pollution caused by power generation from fossil fuels. Moreover, droughts in certain areas of the country prevent the country from further increasing its energy supply capacity through the use of hydropower. 

At present, more than 60 per cent of power in country X is generated by use of fossil fuels (coal and natural gas), about 30 per cent hydropower and less than 10 percent coming from other renewable energy sources. However, the country has high potential in various renewable energy sources. Therefore it is the interest of country X to increase investment in renewable energy, which could significantly contribute to reducing GHG emissions and would have significant economic and environmental co-benefits.

Additional information required: Include past and current efforts undertaken by the government or various organizations to increase investment and use of renewable energies. Information can be found with governmental organizations, concerned ministries, non-profit organizations, private companies, etc.). Explain specific success and difficulties encountered by these efforts.


ALIGNMENT WITH NATIONAL DEVELOPMENT PRIORITIES (up to half a page)
{Justification of how the request is in line with national plan and priorities
{Please reference existing national documents (i.e. national development plan, poverty reduction strategy, climate change priorities, technology plans and strategies, etc.)}

Recently, the government of country X announced that it will undertake serious efforts in reducing GHG emissions from the ‘business-as-usual’ scenario, particularly in the energy sector. The country has also shown a commitment to promoting electricity supply from certain types of renewable energy sources by introducing a renewable purchase obligation requirement.  

Additional information required:
· Further demonstrate government efforts and commitment using precise information. Identify what national priorities the request answers to. The information can be found in national and regional plans and strategies officially endorsed by the government (National energy strategy for example).

REQUEST PROCESS AND SELECTION (up to half a page)
{Explain how the request was selected (organization(s) that initiated the process, stakeholders involved, consultations or meetings conducted, etc.)}

India decided to request the Climate Technology Centre and Network for assistance in reducing energy consumption and GHG emissions from the dairy industry. 

Additional information required: 
· How, why and when the country decided to submit this request
· Provide information on national consultations, high-level meetings, recommendations from previous project or assessment, official statement, etc. that relates to the decision of submitting a request.

STAKEHOLDERS
{Please list which institutions, organizations, and private sector actors would be key in carrying out the activities requested and indicate their role in the project implementation.
List direct and final beneficiaries of these activities}

	Name
	Role
	Category
(Beneficiary or Partner)

	Government
	Prepare and implement national energy programme
	Partner and beneficiary

	
	
	

	
	
	

	
	
	



Additional information required:
· Identify specific government agencies that would be directly or indirectly involved in the requested project, as well as other agencies concerned by the energy programme (research institute, non-profit organizations, private companies, energy provider, etc.) in different sector concerned by renewable energy supply (transport, building, industry, etc.).
· Identify the organizations or groups of individuals who are expected to benefit from the requested project (government and public agencies, investors, energy supplies, energy users, etc.).

TYPE OF REQUEST AND EXPECTED ACTIVITIES (up to 1 page)
{List the various activities to be conducted in order to meet the request
Indicate the main deliverable(s) to be developed} 

Type of request made: 
- Policy intervention on national energy programme
- Market study on tariff for renewable energy sources

Activities:
- Preparation and development of a national energy programme 
- Determining the nature and scale of the optimum tariff premium for those new power supplies coming from renewable energy sources

Additional information required: If possible, the details of activities should be provided to give a better idea to the CTCN on the support requested and on the specific expertise needed. Once the request will be finalized, the level of detail about expected activities will help to developing the adequate budget. In this case, the list of sub-activities could include:
· Desk research
· Field study
· Market study
· Collection of information on up-to-date technologies 
· Collection of information and interviews of new power suppliers
· Development of a set of recommendations
· Introductory training on renewable energies
· Etc.

EXPECTED TIME FRAME
{For the expected activities}
Information required: Provide approximate time needed for the whole project, and for each of the proposed activities.

MONITORING AND EVALUATION (up to half a page)
{What processes can be put in place to monitor and evaluate the implementation and results of the project}

Additional information required:
· Indicate how the request project will be used once it will be delivered (programme will be shared with specific stakeholders, government will endorsed the programme, institutions will be formally engaged, actions included in the programme will be implemented and funded, partnership will be developed to implement activities, etc.).

EXPECTED RESULTS AND IMPACTS (up to half a page)
{List the direct results of the activities, and the expected economic, social and environmental impacts of the activities of the medium and long-term.
What follow-up steps would be required to ensure the sustainability of the activities in the medium to long term and scale-up over time}

Expected impacts:
· Significant economic and environmental co-benefits
· Power generation covers the country growing energy consumption
· Increase of investment in renewable energy sector
· Decrease in air pollution caused by power generation from fossil fuels
· Decrease of energy sector share in country’s total greenhouse gas emissions

Additional information required:
· Explain how the NDE and/or the main partner agency will concretely follow-up on how the assistance is used, and make sure the project will reach the expected results (regular communication with partners, list of participants, minutes from meetings, official letter of endorsement, contracts, partnership agreements, etc.).
· Based on the expected impacts of the project (listed above), explain how the country will be able to monitor these impacts related to CTCN assistance (provide figures of greenhouse gas emissions, of power generated by renewable sources, of contract and investment on renewable energies, etc.).

DATE AND SIGNATURE 
NDE name:					Signature:
Institution:					Date:



	

**PLEASE ATTACH ANY RELEVANT BACKGROUND DOCUMENTS



