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	The Climate Technology Network (CTN) Membership Application Form (New Application) 

	Welcome to the CTCN membership application process.  This process will allow your organization to be registered as a Network member in our resource pool (Network) and be recognized for your technical and regional/country expertise.  Once registered as a Network member, your organization becomes eligible to participate in CTCN activities including a bidding process for implementing technical assistance projects.  By being recognized for specific areas of expertise, you will receive notifications for bidding opportunities for which your profile matches. 

This application form will be used to assess your organization against the Network membership criteria set by the CTCN Advisory Board as well as to provide us with a clear picture of each member’s areas of expertise.  We look forward to all Network members becoming actively engaged in CTCN activities. 
To apply, please return the completed and signed application form to ctcn@un.org with the following supporting documents:

· Copy of the registration document of the organization (Appendix A) 

· Financial statements or financial audit reports of the most recent three years (Appendix B)

· Professional profiles of key experts (e.g. CVs) (Appendix C)
· Supporting documents to Section 3 Experiences (Appendix D, optional) 

Please remember to mark confidential information as confidential.

You should receive notification from the CTCN acknowledging receipt and a reference number for your application within two working days of the submission.


	Section 1 Contact information


	Name of applicant organization
	
	Acronym  
	

	Physical address of the central office of the applicant entity
	     

	
	Tel
	     
	Fax
	     

	Postal address 
(if different from the Physical Address)
	     

	Website
	http://     
	Twitter
	     
	Facebook
	     

	Primary contact
	     
	Title
	     

	Position
	     
	Department
	     

	Phone (optional)
	     
	Primary contact E-mail

	     

	The primary contact email can be published on your organization’s CTCN website profile 
	 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No

	Alternate contact
	     
	Title
	     

	Position
	     
	Department
	     

	Phone (optional)
	     
	E-mail
	     


	Section 2 Organizational Information and Capacity  


	2.1 Information about your Organization

	Is the copy of the registration document
 attached in Appendix A?



 FORMCHECKBOX 
Yes

	Year of registration
	     

	Country of registration
	     

	Location of main office 
	     

	Locations of other offices
	     

	Type of institution
 (please select all applicable field(s))
	 FORMCHECKBOX 
Research and academic organization
 FORMCHECKBOX 
Intergovernmental organization
 FORMCHECKBOX 
Public sector organization
 FORMCHECKBOX 
Private sector organization
 FORMCHECKBOX 
Financial institution
 FORMCHECKBOX 
Partnership or initiative
 FORMCHECKBOX 
Non-governmental organization
 FORMCHECKBOX 
Not for-profit organization
 FORMCHECKBOX 
Other:      

	2.2 Description of the main activities of your organization

	Please provide a short background of your organization including its mission and areas of activities, highlighting those related to climate technologies, particularly in developing countries. NOTE: This paragraph will be made public on the CTCN website as introduction of your organization as network member should your organization become a member of the CTN. (max 500 characters)
     


	2.3 Areas of potential collaboration with the CTCN

	Please describe how your organization envisions contributing to one or more of the three main services
 of the CTCN in the respective section below, highlighting your organization’s strength and expertise. (max 200 words in total)

	(1) Technical assistance
     


	(2) Information and knowledge
     


	(3) Network and collaboration
     


	2.4 Financial status

	Is the evidence of financial stability
 attached in Appendix B?




 FORMCHECKBOX 
Yes

	2.5 Professional Capacity

	Are the professional profiles attached in Appendix C?





 FORMCHECKBOX 
Yes

	Number of employees
	     

	Number of experts specialized in climate technology
	     

	Operational language(s) (the organization provides services in the following languages)
	 FORMCHECKBOX 
 Arabic
 FORMCHECKBOX 
 Chinese 
	 FORMCHECKBOX 
 English 
 FORMCHECKBOX 
 French
	 FORMCHECKBOX 
 Russian
 FORMCHECKBOX 
 Spanish

	Other operational language(s)
	     


	Section 3 Expertise and Experience


	This section allows the applicant organization to demonstrate its experiences and activities relevant to the mission and function of the CTCN to be recognized according to their expertise. Please provide in the table below details of up to ten specific projects in the field of climate change mitigation and/ or climate change adaptation in the most recent five years, particularly those in developing countries.
In each “project details” field, briefly describe the project, elaborating on the objective, the target sector and/or technologies, (expected) outcomes, and your organization’s role and responsibilities in the project (e.g. research, project management, technical advice, financing, etc.). For mitigation projects with adaptation benefits or adaptation projects with mitigation benefits, please mark “Mitigation and Adaptation Co-benefits” and specify.

Any supporting documents such as reports, publications, web links or other sources can be included in Appendix D.


	Project 1
	

	Project title:


	Duration:

From
     
To
     

	Clients/Partners:      
	Country(ies):      

	Target outcome: (select only one)

	 FORMCHECKBOX 
Climate Change Mitigation
	 FORMCHECKBOX 
Climate Change Adaptation
	 FORMCHECKBOX 
Mitigation and Adaptation Co-benefits

	Project details: (max 200 words) 

     



	Project 2
	

	Project title:


	Duration:

From
     
To
     

	Clients/Partners:      
	Country(ies):      

	Target outcome: (select only one)

	 FORMCHECKBOX 
Climate Change Mitigation
	 FORMCHECKBOX 
Climate Change Adaptation
	 FORMCHECKBOX 
Mitigation and Adaptation Co-benefits

	Project details: (max 200 words) 

     



	Project 3
	

	Project title:


	Duration:

From
     
To
     

	Clients/Partners:      
	Country(ies):      

	Target outcome: (select only one)

	 FORMCHECKBOX 
Climate Change Mitigation
	 FORMCHECKBOX 
Climate Change Adaptation
	 FORMCHECKBOX 
Mitigation and Adaptation Co-benefits

	Project details: (max 200 words) 

     



	Project 4
	

	Project title:


	Duration:

From
     
To
     

	Clients/Partners:      
	Country(ies):      

	Target outcome: (select only one)

	 FORMCHECKBOX 
Climate Change Mitigation
	 FORMCHECKBOX 
Climate Change Adaptation
	 FORMCHECKBOX 
Mitigation and Adaptation Co-benefits

	Project details: (max 200 words) 

     



	Project 5
	

	Project title:


	Duration:

From
     
To
     

	Clients/Partners:      
	Country(ies):      

	Target outcome: (select only one)

	 FORMCHECKBOX 
Climate Change Mitigation
	 FORMCHECKBOX 
Climate Change Adaptation
	 FORMCHECKBOX 
Mitigation and Adaptation Co-benefits

	Project details: (max 200 words) 

     



	Project 6
	

	Project title:


	Duration:

From
     
To
     

	Clients/Partners:      
	Country(ies):      

	Target outcome: (select only one)

	 FORMCHECKBOX 
Climate Change Mitigation
	 FORMCHECKBOX 
Climate Change Adaptation
	 FORMCHECKBOX 
Mitigation and Adaptation Co-benefits

	Project details: (max 200 words) 

     



	Project 7
	

	Project title:


	Duration:

From
     
To
     

	Clients/Partners:      
	Country(ies):      

	Target outcome: (select only one)

	 FORMCHECKBOX 
Climate Change Mitigation
	 FORMCHECKBOX 
Climate Change Adaptation
	 FORMCHECKBOX 
Mitigation and Adaptation Co-benefits

	Project details: (max 200 words) 

     



	Project 8
	

	Project title:


	Duration:

From
     
To
     

	Clients/Partners:      
	Country(ies):      

	Target outcome: (select only one)

	 FORMCHECKBOX 
Climate Change Mitigation
	 FORMCHECKBOX 
Climate Change Adaptation
	 FORMCHECKBOX 
Mitigation and Adaptation Co-benefits

	Project details: (max 200 words) 

     



	Project 9
	

	Project title:


	Duration:

From
     
To
     

	Clients/Partners:      
	Country(ies):      

	Target outcome: (select only one)

	 FORMCHECKBOX 
Climate Change Mitigation
	 FORMCHECKBOX 
Climate Change Adaptation
	 FORMCHECKBOX 
Mitigation and Adaptation Co-benefits

	Project details: (max 200 words) 

     



	Project 10
	

	Project title:


	Duration:

From
     
To
     

	Clients/Partners:      
	Country(ies):      

	Target outcome: (select only one)

	 FORMCHECKBOX 
Climate Change Mitigation
	 FORMCHECKBOX 
Climate Change Adaptation
	 FORMCHECKBOX 
Mitigation and Adaptation Co-benefits

	Project details: (max 200 words) 

     



	Section 4 Declaration


	An authorized management official must validate this form.

	I hereby confirm the commitment of the organization to the mission of the Climate Technology Centre and Network and to abide by its Code of Conduct.

I declare that my organization will respect local laws and will not engage in any form of corrupt practices. Furthermore, I declare that my organization adheres to the highest standard of moral and ethical conduct.

I declare that the information given in this application is correct to the best of my knowledge and belief.  I undertake to inform the Climate Technology Centre immediately of any changes with respect to the application and accept full responsibility for any costs incurred as a result of any changes not reported.

	Name 
	     

	Position
	     

	Date
	     


	Signature and/ or stamp
	


Appendix A
Copy of the registration document of the organization
Appendix B
Financial statements or financial audit reports of the most recent three years
Appendix C
Professional profiles of key experts (e.g. CVs)
Appendix D
Supporting documents to Section 3 Experiences (optional)
� Please note: This email address will be used for all communication between your organization and the CTCN.


� The registration document includes proof of registration with the relevant authority such as certificate of incorporation or equivalent.  In the absence of such document, the following or equivalent are accepted: official mandate, mission statement, code of conduct, action plan, memorandum of understanding, annual report, in which the purpose of the organization and mode of operation are indicated.


� Three main services of the CTCN are: (1) Providing technical assistance at the request of developing countries to accelerate the transfer of climate technologies; (2) Creating access to information and knowledge on climate technologies; (3) Fostering collaboration among climate technology stakeholders via the Centre’s network of regional and sectoral experts.


� The evidence of financial stability shall demonstrate that the applicant organization has a sound accounting practice.  Such document may include, but is not limited to the following types of document or equivalent: financial statements (financial report, balance sheet, income statement, profit and loss account) or operational work plan or budget. In the absence of a common accounting for the case of partnerships or initiatives, please contact the CTCN team at � HYPERLINK "mailto:ctcn@unep.org" �ctcn@unep.org�.
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